
What should you do with your research
records once your research has ended?

General research 
information

Project plan: permanent 
retention

Other research information 
(such as finances, 
personnel, progress 
reports): destroy 10 years 
after completion
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Research data

Preserve for at least 10 years after 
completion of the research project Permanent retention

Final report/Publication
(such as thesis, article, report)

Project plan: always save it 
in Corsa

Other research information:
1 Uniform Project Dossier    
  (UPD)
2 If you do not use the        
   UPD, use a personal         
   location in accordance      
   with the regulations of      
   your organisational           
   division  you are            →
   responsible for managing  
   the information and          
   being aware of the date    
   for destruction 

For more information about 
archiving, please visit the 
Archive management 
intranet page (English) or  
the Intranetpagina 
archiefbeheer (NL)

For retention periods, 
please refer to the 
Retention period lists on the 
archive management 
intranet page

Please contact Document 
Management & Logistics 
(DML) for storage in Corsa, 
with questions, and for 
support archief.dml@wur.nl
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Publish (non-sensitive 
data)

Archive 
(sensitive data)

1 DANS-EASY
2 4TU.ResearchData
3 Other: see the WUR 
Repository Finder

1 W-drive
2 Yoda@WUR
3 Other: see 
the WUR 
Repository Find
er

Register the preserved data by sending an 
email with the link/persistent identifier of 
the data and the accompanying article(s) to 
data@wur.nl

For more information, have a look at the 
following links about the WUR data policy, 
data preservation and 
research data management in general

Please contact data@wur.nl with any 
questions or for support

Public/Embargo Confidential

E-depot at 
WUR Library

E-depot at WUR 
LibraryCorsa

Request a DOI, and add 
the link to the report

Contact 
media.library@wur.nl

Upload PDF Upload PDF

For more information about publishing, please visit 
the Writing & Publishing intranet page

WUR Library publishes 
and registers in Pure 
(after embargo expires)

WUR Library registers 
in Pure

For more 
information 
about DOI, 
please visit 
this page

Please 
contact the 
WUR Library 
with any 
questions or 
for support
media.library
@wur.nl

Please 
contact the 
WUR Library 
with any 
questions or 
for support
media.library
@wur.nl

Please 
contact 
Document 
Managent & 
Logistcs 
(DML) for 
storage in 
Corsa, with 
questions, 
and for 
support
archief.dml
@wur.nl
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https://intranet.wur.nl/umbraco/en/practical-information/facilities/archive-management/
https://intranet.wur.nl/umbraco/nl/weten-regelen/facilitaire-voorzieningen/archiefbeheer/
https://intranet.wur.nl/umbraco/nl/veelgestelde-vragen/hoe-lang-moet-informatie-bewaard-worden/
mailto:archief.dml@wur.nl
https://library.wur.nl/repositoryfinder/
https://library.wur.nl/repositoryfinder/
https://library.wur.nl/repositoryfinder/
https://www.wur.nl/en/value-creation-cooperation/collaborating-with-wur-1/wdcc/research-data-management-wdcc/finishing/how-to-register-and-link-research-data.htm
mailto:data@wur.nl
https://www.wur.nl/en/value-creation-cooperation/collaborating-with-wur-1/wdcc/research-data-management-wdcc/data-policy.htm
https://www.wur.nl/en/value-creation-cooperation/collaborating-with-wur-1/wdcc/research-data-management-wdcc/finishing/where-to-preserve-research-data.htm
https://www.wur.nl/en/Value-Creation-Cooperation/Collaborating-with-WUR-1/WDCC/Research-Data-Management-WDCC.htm
mailto:data@wur.nl
https://www.wur.nl/en/Library/Researchers/Publishing/Request-DOI-and-ISBN.htm
mailto:media.library@wur.nl
https://intranet.wur.nl/umbraco/en/practical-information/research-support/writing-publishing/
https://www.wur.nl/en/Library/Researchers/Publishing/Request-DOI-and-ISBN.htm
mailto:media.library@wur.nl
mailto:media.library@wur.nl
mailto:media.library@wur.nl
mailto:media.library@wur.nl
mailto:archief.dml@wur.nl
mailto:archief.dml@wur.nl
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